
Step 1 =
User Name is 

8 Digits Centre 
Code

Step  2 =
Password is your 10 

Digit Mobile No. Step  3  = 
Click Sign In

Note: Use Laptop/ Desktop to fill details and submit 



Enter OTP Received on 
Mobile and verify

If OTP not received in 
within 5 Minutes then 
Press Resend Button



Step 1 
Click Here

Step 2 
Enter Total 
Students

Step 3 
Select Exam Centre 
to Stationary Center 

Distance

If outstation selected/ 
then enter  Actual 

Distance

Step 
4



Step 1 
Click Here

Step 2
Enter Adhar no of 
staff and search

If staff exist select/ if 
not then add



Fill Staff Details and Submit. Add All the Staff. 

Note: Do not Enter same information i.e account no/mobile for two or more 
employees. You cannot follow to next step if enter a staff  or account no. or 

mobile no twice



Once All Staff Created, Add Mobile no. and Select correct Designation of staff and submit. 
You can submit after selecting one by one or all at once.

Note: If any duplicate Staff created then Delete from Action Button ‘X’.
You cannot follow to next step if duplicate staff or account no. or mobile given  



Enter No. of Students Present Date wise and Submit

Step 1 
Click Here

Step 2
Enter No. of  Student 

date wise



•Mark P for Staff attendance date wise & Leave Blank when there was no exam or staff not present
•Supervisor=  Over each 24 Student next Supervisor’s attendance can be marked
•Upto 150 Student 1 Waterman can be marked and above 150 two waterman can be marked
Note: Opening & Closing Day Remuneration are automatically calculated for Suptt. And Clerk when for 
First Exam date and Last Exam date attendance marked.

Step 1 
Click Here



•Staff Remuneration will be automatically calculated based as per BSEH Rules.



•Put Advance Amount Issued to Staff if any in second last column
•Cross Check Details Carefully before submit
•Submit Detail proceed to Final Submission Step. 

Enter Advance 
Cash Issued to 

Staff if Any



•Check Each Details carefully
•If any change is needed Go to previous menu, change it and submit and again come to this menu, 
then verify.
•Press Final Submit button when you are assured about details filled. 

Note: Once ‘Final Submit’ Button Pressed you cannot edit any information. So verify 
and correct information before final submit in this menu. 

Click here 
to check 

final 
details



Note: Once Final Submit Button Press you cannot edit any information.
Print bill one by one clicking on respective menu and submit it to designated office. 

Click on one bye one and Print bill 
•Exam Chief Sup. Bill
•Exam Suptt. Bill

•Exam Employee Bank Details
•Exam Attendance and Payment 

Report



Frequently Asked Questions
Q.  Centre Superintendent didn’t receive any SMS for Exam Bill? 

Ans. Your mobile no. is not updated with board/or switch off/not reachable for sometime. 

Put below mentioned link on Internet explorer/Chrome bar.

Your Centre Code is your Centre Code is your login user id and your 10 Digit Mobile no. is password. (A OTP will verify your login)

Q. Not received OTP?

Ans. OTP is valid for 5 mins so wait till then otherwise resend OTP. 

Q. I have filled Staff Detail But Not showing in  ‘Exam Staff Attendance & Payment’ ?

Ans. You may have duplicate Staff Entry, Mobile No. or Account No., Correct Account No. and Mobile or Delete Duplicate Staff by click on X in 
Last Column and submit it. If there is duplicate entry/info it will not proceed. 

Q. What should is mark in Staff Attendance ?

Ans.  Put   P   for present in which date staff was present system will automatically calculate remuneration as last column. For Absent or 
anything else leave blank. 

Q. Is there separate panel for Superintendent Bill. 

Ans. No. Mark All Staff Attendance including supdett. 

Q. Why there is no option for Opening and closing date for Suptt/Clerk?

Ans. Opening and Closing are automatically calculated based on Exam  Date Entered and Attendance Marked . you have to put details on exam 
date wise only.

Q. Should I add class 4 staff, when I have already paid them cash ?

Ans. Yes, you have to add details therein and also advance cash amount given in Exam Staff Attendance and payment menu, otherwise you will 
not get payment against the cash advance paid to class 4 staff.

Q. I filled all details but not showing now ?

Ans. Either you have not saved it by click on submit button of respective menu or you have final submitted. Check Exam Supdtt Bill and Exam 
Student Attendance report in below menus. 

Q. Suptt. Bill \Chief Suptt print is coming blank.

Ans. You may have filled the attendance without marking  Suptt. \Chief Suptt. Attendance while ‘Exam Staff Attendance & Payment.’


